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BROWN CPA, LLC

Independent Accountant’s Report on Applying Agreed-Upon Procedures

Mr. George L. Kennedy, 111, CPA
State Auditor

State of South Carolina
Columbia, South Carolina

The Honorable Minnie Newman, Mayor
City of Hanahan
Hanahan, South Carolina

We have performed the procedures described below, which were agreed to by the South Carolina
Office of State Auditor and the City of Hanahan Municipal Court, on the systems, processes, and
behaviors related to financial court fines and fees of the City of Hanahan Municipal Court for the
period July 1, 2016 through June 30, 2017, in the areas addressed. The City of Hanahan and the City
of Hanahan Municipal Court (the “Municipality”) are responsible for the systems, processes, and
behaviors related to court fines and fees. The sufficiency of these procedures is solely the
responsibility of the South Carolina Office of the State Auditor and the City of Hanahan and the City
of Hanahan Municipal Court. Consequently, we make no representation regarding the sufficiency of
the procedures described below either for the purpose for which the agreed-upon procedures report has
been requested or for any other purpose.

The procedures and the associated findings are as follows:

1. Clerk of Court

e We gained an understanding of the policies and procedures established by the Clerk of
Court to determine timely reporting by the Clerk of Court’s Office.

e \We obtained the court dockets or equivalents from the Clerk of Court. We randomly
selected twenty-five cases from the court dockets and recalculated the fine, fee, assessment
and surcharge calculation to confirm that the fine, fee, assessment and surcharge were
properly allocated in accordance with applicable State law and the South Carolina Court
administration fee memoranda.

e We randomly inspected twenty-five court receipt transactions to confirm that the fee, fine,
assessment and surcharge adhered to State law and the South Carolina Court administration
fee memoranda and that the receipts were allocated in accordance with applicable State law.

We found no exceptions as a result of the procedures.

2. Municipal Treasurer
e We gained an understanding of the policies and procedures established by the Municipal
treasurer to determine timely reporting by the Municipality.
e We inspected all monthly court remittance forms or equivalents to confirm that the forms
were completed in accordance with instructions and submitted timely in accordance with
State law.
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e We agreed the amounts reported on the monthly remittance forms or equivalents to the
Municipality’s support.

e We inspected the Municipality’s support to confirm that the Municipality properly
classified fine, fee, assessment, and surcharge receipts.

e We inspected all State Treasurer’s Revenue Remittance Forms for the period July 1, 2016
through June 30, 2017 and agreed the amounts reported on the State Treasurer’s Revenue
Remittance Forms to the court remittance forms or equivalents.

e We agreed amounts reported by the Municipality on its supplemental schedule of fines and
assessments, as reported in the annual financial statement audit, for the period July 1, 2016
through June 30, 2017, to the Municipality’s general ledger.

e We inspected the Municipality’s supplementary schedule of fines and assessments, as
reported in the annual financial statement audit, to confirm that it contained all the elements
required by State law.

Findings — We found the following findings as a result of the procedures.

A. Certain amounts as presented on the supplemental schedule did not agree with the
underlying records as detailed below:

Per
detail Per supplemental
records schedule Difference
Amounts remitted to State Treasurer $ 306,838 $ 308,427 $ 1,589
Funds allocated to Victim Services  $ 34,983 $ 35,097 $ 114
Victim Services Expended $ 62579 $ 64,162 3 1,583

B. The City of Hanahan did not properly present all of the required information in its June 30,
2017 financial statement audit report supplemental schedule of fines and assessments.

Section 14-1-208(E)(1) of the 1976 South Carolina Code of Laws, as amended, states:

(E) To ensure that fines and assessments imposed pursuant to this section and Section 14-1-209(A) are
properly collected and remitted to the State Treasurer, the annual independent external audit required to be
performed for each municipality pursuant to Section 5-7-240 must include a review of the accounting controls
over the collection, reporting, and distribution of fines and assessments from the point of collection to the point
of distribution and a Uniform Supplemental Schedule Form detailing all fines and assessments collected at the
court level, the amount remitted to the municipal treasurer, and the amount remitted to the State Treasurer.

(1) To the extent that records are made available in the format determined pursuant to subsection (E)(4), the
Uniform Supplemental Schedule Form developed by the Office of the Attorney General, South Carolina Crime
Victim Services Division, must be used by all counties and municipalities to report their crime victim services
funds and must include the following elements:

(a) all fines collected by the clerk of court for the municipal court;

(b) all assessments collected by the clerk of court for the municipal court;

(c) the amount of fines retained by the municipal treasurer;

(d) the amount of assessments retained by the municipal treasurer;

(e) the amount of fines and assessments remitted to the State Treasurer pursuant to this section; and

(f) the total funds, by source, allocated to victim services activities, how those funds were expended, and any
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balances carried forward.

The supplemental schedule of fines, assessments, and surcharges for the fiscal year ended June
30, 2017 for the City of Hanahan did not present the opening carryforward balance from the
previous fiscal year as it relates to the Victim Service Fund.

The City of Hanahan has however provided other information wherein the City of Hanahan has
accounted for the revenues, expenses, and opening fiscal year carryforward balance for Victim
Services since fiscal year ended June 30, 2002. This schedule shows that the City has had a
negative carryforward balance since fiscal year ended June 30, 2006.

Management Response — See Attachment A

. Victim Assistance

e We gained an understanding of the policies and procedures established by the Municipality
to confirm proper accounting for victim assistance funds.

e We made inquiries and confirmed that any funds retained by the Municipality for victim
assistance were deposited into a separate account.

e We selected 25 expenditures to confirm that the Municipality expended victim assistance
funds in accordance with State law and South Carolina Court administration fee
memoranda.

e We inspected the Municipality’s victim assistance financial activity on the supplemental
schedule of fines and assessments, as reported in the annual financial statement audit, and
confirmed that it was in compliance with applicable State law.

e We agreed the amounts reported by the Municipality on its supplemental schedule of fines
and assessments, as reported in the annual financial statement audit, applicable to Victim
Assistance Fund, to the Municipality’s general ledger or subsidiary ledgers.

e We inspected the Municipality’s victim assistance account to confirm the Victim
Assistance fund balance was retained as of July 1 from the previous fiscal year in
accordance with State law.

We found the following findings as a result of the procedures.

Findings — See comment above regarding the supplemental schedule not presenting the
opening carryforward balance for victim assistance.

Management Response — See Attachment A

Calculation of Over/(Under) Reported Amounts

e We inspected copies of monthly State Treasurer Revenue Remittance Forms for the twelve
month period ended June 30, 2017, which the Municipality prepared and submitted to the
South Carolina Office of the State Treasurer. We calculated the amount over/(under)

reported by the Municipality by category.

We found no exceptions as a result of the procedures.
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This agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants. We were not engaged to and did
not conduct an examination or a review, the objective of which would be the expression of an opinion
or conclusion, respectively, on the systems, processes, and behaviors related to court fines and fees of
the Court. Accordingly, we do not express such an opinion or conclusion. Had we performed
additional procedures, other matters might have come to our attention that would have been reported to
you.

This report is intended solely for the information and use of the Governor, Chairmen of the House
Ways and Means Committee, Senate Finance Committee, House Judiciary Committee, Senate
Judiciary Committee, members of City of Hanahan Council, City of Hanahan Clerk of Court, City of
Hanahan Finance Director, State Treasurer, State Office of Victim Assistance, the Chief Justice, and
the South Carolina Office of the State Auditor, and is not intended to be and should not be used by
anyone other than these specified parties. However, this report is a matter of public record and its
distribution is not limited.

BRoww CPA L .c.

Irmo, South Carolina
June 25, 2018
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CIY COINCIE,

MIKE DYSON. MAYOR PRO-TEM
JEI'IF C. CHANDLCR

JOEL E. HODGES

DAN OWENS

CHRISTIE RAINWA'TER
MICHAEL SALLY

MAYOR
NMINNIE NEWMAN

CITY ADMINISTRATOR
JOHN P. CRIBB

June 26, 2018

To whom it may concern:

We have reviewed the comments provided herein and are in agreement with the comments and
will remediate these items as follows.

During our next f nancial statement audit we will place additional emphasis in accurately balancing
and reporling the financial activity of the municipal court and the Victim Services account and
reporting that activity on the Schedule ol Fines, Assessments, and Surcharges included within the
audil report. [t is within the latest audit we discovered, and are working to immediately rectify,
our bookkeeping and the auditor’s running schedule showing a variance. We are working closely
with our auditor to clarify any duplication of reporting and maintain one sct of f.nancial staternents
to sireamline any future reports.

We are always receptive to posilive constructive criticism in our effort to improve upon financial
reporting.

Sincgrely,

) whh ¢y
Kidsty D d’

Finance Director
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